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Access has been a Certifi ed
`Gold Partner' since 2002

Access SelectPay conforms to the 
highest level of HMRC accreditation

Winner: SME Human Resources & 
Human Capital  Management - Sift 

Media Business Soft ware 
Satisfaction Awards 2010
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Phase 4 - supportPhase 3 - trainingPhase 2 - configure
& install

Phase 1 - pre-project
planning

Cleanse data
& convert

Identif y reporting
& security 

requirements

Installation of
software & 

data mapping

Pilot test
with user group

User training 
on site

Supply support 
documents &
workbooks

Helpdesk,
personal &

remote support

Assign Account
Manager

Optional user
groups & 
traini ng

Establish 
requirements,

 deadlines

Assign
consultant

Determine
approach
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HR AdministrationSelf-serviceRecruitment Information 
management

Learning &
development

Requests for
training

Holiday &
planned absence

requests

Competency
Benchmarking

Board pack
reporting

Organisational
structures

Document
Management

(inc. search, scan, forward)

Update to
payroll

Monitor success,
cost &  compliance
(inc. diversity, work permits)

Bulk
correspondence

creation

Create & manage
vacancies

Training needs
analysis

Resource 
Management

(inc. skills management)

Disciplinary &
Grievance

(inc. stage tracking & docs)

Role & Benefits
(inc. fleet, salary, pension)

Training course
administration
(inc. online booking)

KPI analysis

Online appraisals
(inc. competency models)

Business forms
(inc. return to work and

exit interviews)

Health & Safety
(inc. accident reporti ng

and medicals)

Absence
Management
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