
Call Centre
Full call history is easily accessed from
one searchable screen ensuring your
call centre gives a fast, confident
service. On-screen alerts, colour-coded
priority statuses and call centre KPIs
drive continually improved response
rates.

Work at speed with confidence
Full call history is easily accessed from
one searchable screen with drill-down
for quick reference. Flashing icons
advise when action is required,
alerting your operators when
customer accounts are on stop or loan
equipment is overdue.

These indicators also help with daily
task management by indicating any
outstanding calls that require
attention.

Taking jobs
Your operators simply work through
the logical screen layout, capturing all
the data that the engineer needs to
carry out the job, such as fault/failure
codes. All jobs automatically receive a
unique call number for traceability.

Call centre KPIs
On-screen colour indicators show the
priority status of any call at any time.
All calls are monitored against their
contracted response times for ongoing
analysis and improvement.

Job Scheduling
Manage multiple calls, allocations and
all day-to-day office activity from your
graphical diary. Maximise your
resource allocation and promote
effective collaboration between the
office and the field-based team.
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Access Service Manager

From invoicing renewals and managing schedules to tracking outstanding jobs and providing call
support, Access Service Manager gives you total control of your service contracts. Available as part
of Access Dimensions or seamlessly integrated with your existing financial packages, this
powerful solution provides excellent functionality for every area of service.  

So whether you’re taking calls, allocating resources, attending sites or billing, we’ll give you the
visibility you need to increase customer loyalty and attract new business.
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View availability
Each engineer has their own
graphical diary so you can
immediately check their availability.
Colour-coding and labelling enables
you to differentiate between different
types of job (for example,
breakdowns, return to fit and service
jobs) as well as any generic business
activity such as meetings and events.
You can also plan in holidays, view
sickness and absence. Double-click on
the planner to get full detail about
each job.

Workforce management
You can open multiple diaries at one
time, making it easy to re-allocate
jobs between engineers by simply
using ‘drag and drop.’ Manage larger
projects by extending jobs to multiple
engineers over multiple days.

Effective allocation
Filter by customer location, engineer
skill set or combination of both. You
choose the search criteria and the
system prompts the best engineer/s
for the job. On allocation, your
engineers receive a detailed job sheet
either by fax, email or SMS, along with
any call history so they go to your
customer’s site fully informed.

Call management
Response times are recorded
automatically. All your engineers’
travel times are entered, along with
start and finish times. All details
regarding job resolution, such as time
of call, parts used, fix codes, parts
required and loan items can all be
entered. Optional information such as
customer order reference and ‘next
visit reminders’ can also be recorded,
as well as call codes to provide
analysis on the most frequent faults
and fixes.

Workshop
See what work’s due in, how long it’s
taking and how much it’ll cost. The
workshop provides visibility of
chargeable parts, stock and labour
together with detailed WIP analysis
for complete clarity over your profit
line.

Keeping track
Once the item has been booked in,
your operators can refer back to any
details entered by the call centre or
field engineer.

Chargeable elements
Your operators can elect whether the
work to be carried out is chargeable or
not. All chargeable parts, stock and
labour can be passed onto the
customer using the billing module.
Timesheets are recorded against each
engineer and contract for further
analysis.

Quotations & authorisation
Quotations for work and parts that
need customer approval are easily
raised within the system. You can also
incorporate a level of authorisation,
which requires a purchase order
number to be entered before the work
is carried out.

Non-contract equipment
A trade counter facility records all
relevant customer details and
equipment to be examined and
introduces the item into the
workshop. Any internal refurbishment
can also be booked the same way.
Parts and equipment no longer
required by the customer, but
successfully refurbished, can form part
of available stock.

Reporting and analysis
User-definable codes can be selected
for future reporting analysis to show
the profitability of all work that has
been carried out. The ability to view
work due in, and current work in
progress, together with accurate cost
control and integration to the billing
module, makes the workshop module
an essential part of service
management.

Parts Management
Always have the right parts and spares
within easy reach. Set minimum and
maximum stock levels for each van,
and the system will prompt an
appropriate re-order quantity when
these levels are reached and automate
the purchase order to suppliers.

Parts database
User-definable sort fields enable you
to tune your parts database using
terminology that’s easily understood
by your staff and provide powerful
means for filtering, sorting and
subtotalling data when reporting.

All parts can be analysed into different
locations to manage van stocks.
Minimum and maximum levels can be
set on each part for different engineers
to help with stock replenishments. Full
quantity and value information is
tracked and consolidated at each
level/location, for each stock record.

Van transfers
With engineers on the road, it’s often
more efficient for vans to meet up and
swap stock as opposed to returning to
central stores. The van transfer facility
is a quick, easy and traceable way to
move stock between vans and any
other locations.

Planned Preventative
Maintenance (PPM)
Tailor PPM schedules that minimise
customer downtime, reduce your
replacement costs and boost your
reputation for reliability. Choose from a
fixed-term contract or generate
schedules on a job-by-job basis and
build in additional extras such as pre-
paid breakdown call-outs with ease. 

Contract types
PPM calls can be created in a number
of ways. You can specify a fixed
quantity of visits over the period of
contract, for example, 52 calls over 2
years will generate PPMs every two
weeks. For flexibility, you can generate
by ‘X’ months from the last
call/deadline, or PPMs on a job-by-job
basis using week numbers to
accommodate the work that needs to
be carried out.

Customer contact
PPMs can be generated as far in
advance as you/the customer requires,
letters are created automatically to
inform the customer of the pending
visit.
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Quota calls
Contracts can also be sold with a
number of pre-paid breakdown calls
and tracked within the system. These
operate separately to PPMs and are
processed via the call centre as
normal. A counter tells the operator
how many quota calls remain against
the contract or contract line.

Contract Management
Contracts can easily cater for multiple
pieces of equipment across multiple
sites. Key criteria, such as cost price
and warranty information, resource
costs and serial numbers, can all be
accessed and analysed, providing the
information needed to make
informed decisions regarding
contract pricing, uplifts and
profitability.

Contract detail
Allocate a contract code, status and
contract type against each contract.
View all customer details within a
few clicks, such as multiple
addresses/current location, invoice
address and original address down to
machine level. Alternative addresses
can be stored for an ‘end user’ if this
is not the billing account.

Machine detail
In-depth information relating to each
machine can be recorded and
searched. Details include: serial
number, asset tags, machine type, SLA
information and warranty periods
together with a number of user
definable fields for extra information.

Components list
Additional levels enable further
information to be stored, tracking
information such as cost price,
quantities, serial numbers, warranty
detail and more. The system will
prompt you when parts are being
used to add to, or replace from, the
components list.

Contract profitability
Cost prices, including labour, parts
and spares, are stored against all
chargeable elements. A cost can be
directly attributed to a contract for
maintenance contracts yet to be
carried out. 

Profit reports provide you with the
required management information to
make informed decisions regarding
contract pricing and uplift upon
renewal.

Billing & Contract Renewals
A flexible rates schedule,
encompassing everything from call
out charges and labour rates down to
fitting and travel charges enables you
to account for all renewals and
chargeable activity, however complex.
You can easily see the renewals due in
any given period and deploy renewal
notices and invoices in your chosen
format ensuring no contract is
overlooked or forgotten.

Schedule of rates
Rates can be set at the smallest item
of service to provide different
charging structures to the same
contract for different machines. This
then makes it very straightforward to
pick the appropriate charges
depending on the work that’s been
carried out. The invoice wording can
also be set against different types of
service level agreement to
automatically populate and format
the invoice, bypassing the need for
accounts department intervention.

Contract renewals
Enter the date range to ascertain
which renewals are due within a
given period in readiness for
invoicing. You can produce renewal
notices in as many different formats
as your customers require and
monitor their deployment in the
period leading up to the renewal
date. All rates and charges can be
reviewed and easily adjusted prior to
issuing the invoice.

Revenue recognition
You set the rules by which revenue is
recognised so that advance billing is
recognised monthly, quarterly or
however you require it. The invoice is
posted directly to the sales ledger for
credit control and analysis whereas
the income derived from it is posted
into the relevant nominal period.

Meter Billing
Ideal for the copier or franking
machine industry, this feature
enables you to track meter charges
with ease. An unlimited number of
meters are catered for both for rentals
and purchase models. One-time data
throughput from machine to invoice
makes the process fast and accurate.

Setup
The meter billing module is fully
integrated to the database held
within the contracts module. This
enables machine configuration to be
specified and the method for charge
calculations to be entered.

Counter readings
An unlimited number of paper
sizes/counter readings are catered for,
each one enabling you to set the
parameters.

Where equipment is rented as
opposed to purchased, a rental
frequency and charge is entered.The
system can produce a list of readings
required for a given time period,
prompting your staff and enabling
fast, efficient data management.

All data supplied is then transferred
to the billing module for invoice
production with no re-keying of data.
Service reads can be captured within
the call centre module enabling you
to further analyse copier usage.

Meter readings
An unlimited number of meters can
be catered for, each one enabling you
to set the parameters. Where
equipment is rented as opposed to
purchased, a rental frequency and
charge is entered.The system can
produce a list of readings required for
a given time period, prompting your
staff and enabling fast, efficient data
management.

All data supplied is then transferred
to the billing module for invoice
production with no re-keying of data.
Service/engineer readings can be
captured within the call centre
module enabling you to further
analyse copier usage. 
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This will also facilitate estimate
readings for those machines where
chargeable meter readings have not
been received.

Copier charging methods
The following methods are supported:

• Stepped usage billing in arrears
• Complete usage billing in arrears
• Stepped cumulative usage billing

in arrears
• Block billing in advance
• Block billing with threshold

(in advance)
• Advance billing
• Minimum monthly billing.

Self-service
With internet access, engineers can
retrieve the very latest job information
24/7, passing details back to head office
via inexpensive hand-held devices or
their laptops. Customers can log calls
directly through a secure website and
check job progression, shifting the
pressure from your call centre while
enhancing the service experience.

Remote access
Having logged on, either on-site, at
the office or at home, engineers can
view their allocated calls and
associated customer details. Details
about jobs complete, for example,
times, parts used/required and fault
analysis can all be entered and routed
seamlessly into the core system for
processing without any re-keying.

Hand-held devices
To facilitate mobile working, your
engineers can choose to receive an
update of job allocations direct from
the call centre to their handheld
PocketPC. On completion of a visit, call
details and the customer’s signature
can be uploaded back to head office.
The device synchronises calls, engineer
parts, fault analysis codes and more
via GPRS.

Customer portals
Logging on to a secure website enables
customers to enter call information
directly and check job progression via
visibility of their call status. This
simultaneously enhances the
customer experience while shifting
away the pressure on your call centre
so they can focus on call resolution.

Workflow Forms 
Workflow Forms make it easy to capture
information across your company. You
design the forms to contain the
information you need, plus set security
and permissions with built-in alerts to
keep the process moving. Anything you
previously stored in separate files (e.g.
spreadsheets) is now held within a
central document. With Workflow
Forms, you enter the information once;
the system automatically saves,
updates and sends the information to
the next step in the process.

Document Management 
Store, search and find documents fast.
Keep all documents, regardless of
format, in a central store with links to
client, supplier or project records. Find
documents with powerful search tools
including tags, keywords and content
search. Control who has access to areas
of storage, document type or individual
documents, and keep full audit/version
history to ensure you track every
movement and document update.

Management Reporting 
Quickly sift through complex
information and produce reports in a
format that’s right for you. Choose from
a comprehensive suite of reports, which
can be tailored to meet your needs. 

In addition, dashboards provide an at-
a-glance view of your key business
activities; from individual
performance against targets or
average time – to responding to client
to stock levels within your workshop
or general trends in the business.

Reports can be investigated to find out
from where the underlying data,
trends and statistics originate.

Who we are
Access UK is a specialist software
developer and consultancy business
with over 20 years’ experience. Our
team of expert accredited consultants
operate across the UK and Ireland.
Aside from an impressive array of
software awards, we’re also ranked
85th in The Sunday Times 100 Best
Companies to Work For 2011.

Proudly independent, all our software
is developed in the UK, supported
locally and accessible globally. Our
solutions take a whole-company
approach, aiming to cut through
complexity and increase efficiency. 
At every level.

Already field-leaders in accounting
and finance, Access also offers
solutions for manufacturing and
distribution, professional services
automation, carbon emissions
measurement, reporting, payroll,
document management, service
management and CRM. 

Further information
For further information on the Access
software portfolio, please telephone
us on 01206 322575, email
info@theaccessgroup.com
or, alternatively, visit our website at
www.theaccessgroup.com

4©Access 2011. E&OE. Version 2



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


